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LETTER FROM THE SUPERINTENDENT 
  
 
 
 

As superintendent I want to indeed be one of the first to welcome you to the Cougar family! 
We are delighted and humbled you have chosen RCS as the choice for your child’s 
Christian education. At RCS we study the created to better understand the Creator. Every 
experience here is designed to assist you as parents, in molding and shaping your child 
further into the image of Christ. To be specific, there are three characteristics we will instill 
in each child. By the time students leave RCS they will be:  
  
Boldly Christian – The Bible tells us in Matthew 6:33 to “…seek first His Kingdom and then 
all these things will be added…” We are distinctly and unapologetically Christian and 
pleased to partner with families and churches in the development of the minds and hearts 
of students.  
 
Academically Equipped - Our programs – academic, athletic, and artistic – prepare 
students to flourish and to excel in college and the workplace, for a lifetime of impact for all 
of eternity. They are prepared by our faculty who are at the heart of all we do. They are 
committed intellectuals, researchers, and practitioners. Above all, they love students, their 
subject matter, and God and are committed to the success of every student.  
 
Globally Prepared - Our students are spectacular! They are scholars. They are athletes. 
They are artists. They are driven to succeed inside and outside of the classroom. Not only 
do our graduates move forward and to attend the University of their Choice, But they go on 
to have significant careers and contribute to our society. Most important though is they are 
also committed fathers, mothers, and Christians. They are influencing countless sectors 
throughout the world.  
 
Resurrection Christian School is a place where children can come with a promise and leave 
with a purpose. Let’s be on this journey…together!   
 
Respectfully,  
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PHILOSOPHY OF EDUCATION 
The educational process in a Christian school is dependent upon a Biblical philosophy that 
provides the Godly worldview and essential truths for life so that students may be prepared to 
fulfill their proper places in the home, the church, and the state. Accordingly, the philosophy of 
education for Resurrection Christian School is as follows:   
   
Our Educational Philosophy is to train young people spiritually, academically, socially, and 
physically (Luke 2:52). RCS is an extension of the Christian home, where God has given 
primary responsibility of educating children to the parent.   
   
Attendance at RCS is a privilege. All students that desire to continue to attend RCS must meet 
academic and behavioral expectations and desire to grow in Christ.   
   
RCS exists to help young people grow into the fullness of Christ with a strong emphasis on 
academic training. It should be recognized that RCS has limited resources to effectively meet 
the needs of children with certain physical handicaps and learning difficulties. In addition, 
students must have the ability to learn, grow, and mature at appropriate grade levels. Our 
guiding principles are as follows:   
   
Spiritual   
Build a foundation of Biblical principles and values in order to successfully integrate Christian 
philosophy into the student’s total life.   
Nurture competency in communication and research skills, and in the ability to make mature 
decisions.   
   
Academic   
Provide quality academic education.   
Encourage learning of necessary skills required for meaningful participation in society as an 
adult.   
   
Social   
Provide students with opportunities for growth in the social skills required for adequate 
involvement in today’s society.   
Enable   students   to   adequately   understand   and   appreciate   the   privileges   and 
responsibilities of living in a democracy.   
   
Physical   
Provide opportunities for learning skills necessary to participate in physical activities and a 
healthy lifestyle.   
Provide opportunities for participation in individual and team physical activities.   
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STATEMENT OF FAITH 
WE BELIEVE: The Bible is the only infallible, inspired, and authoritative Word of God. Ex. 20:1; II Tim. 
3:16; II Pet. 1:20-21; I Cor. 2:10-13; Luke 24:27; Luke 24:44-45; Rev. 22:18-19.   
   
WE BELIEVE: There is one God, eternally existent in three persons: God the Father, God the Son, and 
God the Holy Spirit. Psalm 2:6-9; Matt. 28:19-20; II Cor. 13:14; I Cor. 12:4-6; Matt. 3:16- 17; John 14:16.   
   
WE BELIEVE: In the deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in His vicarious 
and atoning death, in His bodily resurrection, in His ascension to the right hand of the Father. John 1:1-
5; 14, 34; John 5:1-47; John 6:69; Matt. 1:20-23; Isa. 7:14; Matt. 1:23; Heb. 1:9; 7:26; I Cor. 15:20-23; 
Luke 1:31-33; Rom. 1:3-4; Eph. 1:20-23; Phil. 2:9-11; Col. 1:13-19; Isa. 9:6- 7; Matt. 16:16; I Cor. 15:3-
4.   

   
WE BELIEVE: In the Blessed Hope—the rapture of the Church at Christ’s coming. I Thes. 4:16- 17; 
John 14:1-7; I Thes. 1:7-10; Matt. 25:31; I John 3:2; Acts 1:11; Rev. 17; Rev. 19:11-16; Rev. 21:6; 
Dan.7; Tit. 2:13.   
   
WE BELIEVE: The only means of being cleansed from sin is through repentance and faith in the 
precious blood of Christ. I Pet. 1:18-19.   
   
WE BELIEVE: Regeneration by the Holy Spirit is absolutely essential for personal salvation. John 3:3-
5.   
   
WE BELIEVE: The redemptive work of Christ on the cross provides healing of the human body in answer 
to believing prayer. I Pet. 2:24.   
   
WE BELIEVE: The baptism of the Holy Spirit, according to Acts 2:4, is given to believers who ask for it. 
Acts 2:39.   
   
WE BELIEVE: In the sanctifying power of the Holy Spirit by whose indwelling the Christian is enabled 
to live a holy life. John 16:7-15; I Cor. 6:19-20; Gal. 5:16-18; Eph. 1:13-15; 4:30; I Cor. 12:13.   
   
WE BELIEVE: In the resurrection of both the saved and the lost; the one to everlasting life and the other 
to everlasting damnation. Job 19:25-27; Dan. 12:2; I Cor. 6:14; John 5:29; 11:25; Rom. 6:5; I Pet. 1:3; 
Rev. 20:4-6; John 5:28-29.   
   
WE BELIEVE:  God has established marriage as a lifelong, exclusive relationship between one man 
and one woman and that all intimate sexual activity outside the marriage relationship, whether 
heterosexual, homosexual, or otherwise, is immoral and therefore sin. (Gen. 2:24-25; Ex. 20:14,17, 
22:19; Lev. 18:22-23, 20:13, 15-16; Matt. 19:4-6, 9; Rom. 1:18-31; I Cor. 6:9-10, 15-20; I Tim. 1:8=11; 
Jude 7).  We believe that God created the human race male and female and that all conduct with the 
intent to adopt gender other than one’s birth gender is immoral and therefore sin (Gen. 1:17; Deut. 22:5).  
  
WE BELIEVE:  The RCS School Board in relationship with the elders at Rez Church have all rights to 
state and rule on the organizational beliefs and practices of RCS and rule on any disputes.    
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Resurrection Christian School admits students of any race, color, national ethnic origin, or sex 
to all the rights privileges, programs, and activities generally accorded or made available to 
students in this school.  This Christian ministry does not discriminate on the basis of race, color, 
national or ethnic origin or sex in the administration of its educational policies, admissions 
policies, scholarship programs, and athletic or other school-administered programs.   
   
 

MISSION OF RCS 
The mission of RCS is to develop students who are boldly Christian, academically equipped, 
and globally prepared.    
  

ACCREDITATION 
RCS K-12th grade is fully accredited by ACSI (Association of Christian Schools International) 
and Cognia (Formally AdvancED). We are committed to excellence in all that we do and strive 
to continually reevaluate and improve.   
 

SCHOOL HOURS 
Elementary (K-5)   8:00 a.m. each day and end at 3:00 p.m.   
Middle School (6-8)   8:00 a.m. each day and end at 3:30 p.m.   
High School (9-12)    8:00 a.m. each day and end at 3:35 p.m.   

   
Elementary students may be dropped off at 7:30 a.m. and must be picked up by 3:30 p.m.   
After 3:30 p.m. childcare charges will be assigned.  Secondary students may be dropped off at 
7:30 a.m. and must be picked up by 4:00 p.m. unless they have a sports or activities practice.   
  
The school is not responsible for students who are on campus outside the designated hours. 
Fines may be assessed for students who are not picked up on time. Holidays and workdays 
are detailed on the school calendar and found on our website – www.rcschool.org.   
   

ORGANIZATIONAL STRUCTURE 
RCS is governed by a Board of Directors who are Spirit-filled, Bible- believing Christians. The 
day-to-day operation of the school is the responsibility of the administration (i.e. superintendent 
and principals), while the official RCS Board seeks to gain practical advice and counsel on a 
wide variety of issues from a large circle of mature Christian people. Suggestions on any aspect 
of the school are always welcome from any parent, student, or friend of the school by letter, 
telephone, or in person.   
  

CHAIN OF COMMAND 
We ask that everyone follow the Matthew 5:23-25 and 18:15-17 principles when dealing with 
conflict, miscommunication, hearsay, rumors, etc. Please go directly to the person involved 
first. The grievance procedure for parents is as follows:   

1. Principals have the authority to suspend students from school; please speak with 
him/her to resolve any issue. The Superintendent has the sole authority to expel a child.   
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2. If the parent has not been able to resolve the issue regarding a decision a principal has 
made, please make an appointment with the Superintendent.   

3. If the issue involves expulsion, the parents/guardians have met with the Superintendent 
to resolve the issue and found no resolution, the parents/guardians may ask to appeal 
the decision to the School Board. This is done by putting concerns and request for review 
in writing and submitting it to the Superintendent’s office. The Superintendent will 
forward it to the necessary individuals on the board. Please note appealing to the board 
only applies to disciplinary matters involving expulsion. For all other academic, 
programmatic, and disciplinary decision, the Superintendent has final authority.   

  

HOW TO COMMUNICATE WITH THE SCHOOL BOARD 
Communication with RCS Board members is possible through a variety of ways. Board 
members are always approachable at school functions, sporting events, or email to 
RCSBoard@rcschool.org. 
   
Conflicts and Board Policy items:   
When dealing with a conflict situation, please first attempt to resolve the matter via the Matthew 
5 and 18 procedure (see previous section). Most issues can be resolved in direct discussion 
and prayer with our school personnel. However, if you simply want to share feedback with the 
Board as a whole or suggest policy additions/changes, please present the request to the school 
board president in writing at least 1 week prior to the next meeting. To do this you may email 
your request to RCSBoard@rcschool.org. This may be placed on the agenda for the next 
available board meeting. Board meetings are open at the beginning of each session, but 
discussion is limited to the items on the agenda. The board and administration periodically 
conduct open forums to allow time to present ideas and gather input from the parents.   
   

BOARD MEETINGS 
There are two types of School Board meetings:   
Executive Session: These meetings are closed to the public unless the Board specifically 
invites someone to attend and/or make a presentation.   
Regular Meeting: These meetings are open to current parents. Observers are not allowed to 
discuss issues, ask questions, etc. unless the agenda calls for such.   
   
School Board meetings are conducted the second Wednesday of each month from September 
to May. Parents are welcome to attend the beginning portion of each meeting. During this time, 
those in attendance will pray together, review the agenda, and handle any business that is 
open to the public. After this, the Board meets in Executive Session, which is closed to the 
public. Parents may be invited to the Executive Session in order to discuss issues specifically 
related to the parents. It is a good idea to call the school to confirm the time and location of 
Board meetings.   
   
To bring an issue to the Board and have it discussed, please follow these steps:   

1. Submit the issue to the school board president in writing at least 1 week prior to the 
next Regular Board Meeting. To do this you may email your request to 
RCSBoard@rcschool.org.  Parents must call the office to inform us they are submitting 
something and then email, fax it in, or drop it off at a school office. The letter should 
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include sufficient detail so that the Board can fully understand the issue, including the 
desire to address the Board (if needed).  Please be aware, the Board does not read or 
reply to letters of a critical nature that are not signed.   

2. Barring extenuating circumstances and/or depending upon the nature of the issue, the 
item may be placed on the agenda. Parents may be given 5-10 minutes to present the 
issue at an upcoming Regular Meeting. During this time, Board members may ask 
questions and/or make comments but are not bound to make an immediate decision.   

3. During the Executive Session, the Board will discuss the issue and determine what 
course of action and/or decision needs to be made concerning the issue. Parent(s) will 
be contacted by letter and/or by phone as to any decision made. Again, an immediate 
decision may not be forthcoming.   

   
We encourage RCS parents to attend Board meetings and pray together with us for the school. 
Please call the school office to find out when the next Regular Meeting occurs.   
    

RESURRECTION CHRISTIAN SCHOOL FOUNDATION BOARD 
The RCS Foundation was established in 2006 for those who have a heart to serve and 
encourage teachers, students and families. This Foundation shall be a supporting organization 
organized, and at all times, thereafter, operated exclusively for the benefit of, to perform the 
functions of, or to carry out the educational purposes of RCS. More specifically, the Foundation 
exists for the advancement, promotion, extension, and maintenance of the various causes, 
programs, curriculum and objects fostered by the school.  

 
The Foundation coordinates one major fundraiser a year. We are so blessed that God has 
continued to provide RCS the opportunity to serve so many children, families, staff, and faculty. 
The Foundation is simply in place to be good stewards of the assets God continues to bestow 
and guide the direction of the blessings God continues to pour out onto RCS.   
  

FACULTY 
RCS hires teachers who have a deep commitment to students and a deep personal 
commitment to Jesus Christ. Each teacher, before hired, must go through a thorough 
application and interview process. Reference checks and professional background checks are 
also conducted on each applicant.   
   
The RCS full-time teachers must be state and/or ACSI certified. Part-time teachers must 
complete certification within two years if they have not previously done so. ACSI certification 
requires similar standards as state certification (BA or BS degree, educational training, and 
educational experience) plus accredited coursework in Bible and Christian Education. Faculty 
at RCS must continue their education, not only to keep their certifications current, but also to 
grow and develop as master teachers. Several of our teachers have their Master’s degrees or 
second BA degrees. Teachers serve as the “living curriculum” in the classroom, and we 
consider it our number one priority to secure the best, most qualified faculty.   
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ADMISSION REQUIREMENTS 
RCS is open to all families in which at least one custodial parent is a Christian and the child, 
from the 6th grade and older, can reasonably articulate their relationship/faith in Christ. These 
students will need to demonstrate a desire to abide by the educational and spiritual principles 
of the school, maintain high standards of Christian conduct, and have the ability to do the 
required work.   
   
All students must submit a complete application, required reference forms, copies of transcripts 
and/or report cards, and necessary paperwork. After review of all student information, an 
entrance assessment and interview will be scheduled. Final decision for admissions is made 
by the administration based upon school policy and standards as set forth by the school board 
and published in the Enrollment Packet.   
   
RCS’s biblical role is to work in harmony with the home to mold students to be Christ-like. On 
occasion, the atmosphere or conduct within a particular home may be counter or in opposition 
to the biblical lifestyle the school teaches. This includes, but is not necessarily limited to, sexual 
immorality as biblically defined, or inability to support the moral principles of the school. In such 
cases, the school reserves the right, within its sole discretion, to refuse admission of an 
applicant or to discontinue enrollment of a student.   
  

FINANCIAL INFORMATION 
   

TUITION POLICY 
The operation of RCS is financed through tuition and fees. Rez Church supports the school by 
supplementing maintenance and utility costs and providing limited rent on the elementary and 
middle school buildings.  The tuition and fees for RCS are recommended by the school’s 
administration and approved by the RCS Board annually.   Through enrollment at RCS each 
family consents to the following policies that are in effect for tuition and fees.  
  
  

ENROLLMENT CONTRACT 
RCS parents/legal guardians are required to execute an Enrollment Contract. The intent of this 
contract is to provide for a continuing academic relationship until the student graduates from 
the school or the contract is terminated, whichever occurs first.  Accordingly, after the initial 
term of the contract, the contract shall renew automatically for successive one-year school 
periods until graduation or termination occurs.  
  
The contract may be terminated by the Parent(s) as to any subsequent school year upon 
submitting the official RCS Statement of Withdrawal (which may be obtained from our 
Admission’s department) to the Chief Officer of Enrollment Management and Marketing on or 
before April 1st of the then-current school year.  For purposes of explanation, if the student will 
not be returning to the school during the following school year, the school must receive the 
official RCS Statement of Withdrawal from the parent(s) about that decision by April 1st of the 
then-current school year.   Any failure to timely provide such notice shall result in the parent(s) 
being obligated to pay the student’s entire tuition for the subsequent school year.  The school 
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shall provide information regarding the subsequent school year’s tuition amount to the parent(s) 
at least 30 days in advance of such April 1st date.  
  

FACTS TUITION MANAGEMENT 
FACTS is the tuition management software utilized by RCS to administer the billing and 
collection of enrollment, tuition, standardized campus and incidental fees.  RCS does not offer 
a self-pay option and all NEW families are required to register with FACTS at the time of 
enrollment.  Once a family has established a FACTS account, the account will automatically 
rollover each year the student is enrolled to the new school year.  FACTS provides families with 
full transparency of their school financial account and allows account owners to change bank 
information as needed. Families can pay online at any time or let payments process 
automatically.  Changes to a due date or payment plan can be made by contacting the RCS 
Finance Department.    RCS pays the cost of enrolling in FACTS.   If a family chooses to pay 
via a credit or debit card, all fees for this service are assessed to the family.   No fees are 
charged for accessing a bank account through the direct debit option (ACH).  
  
At the time a fee is applied to a FACTS account, an e-mail is generated by FACTS.  The e-mail 
provides detailed information regarding the charge:  description of the fee, student name, and 
the amount and due date.   Five (5) days prior to any funds being drafted, FACTS generates 
another e-mail listing the amount and date of the draft.  Details regarding the draft can be 
obtained by logging into FACTS and expanding the fields in either scheduled payments or 
transactions.  
  
The Standardized Campus Fee is assessed at the time the FACTS account is finalized. This 
fee covers most incidental fees associated with a school activity (e.g., field trips, lab fees, 
elective course fees, and retreats). Incidental fees that are not included in the standardized fee, 
will be assessed through FACTS for each participating student. These fees can be for athletics 
(sports), clubs, special uniforms or other after school activities.    Incidental fees can only be 
paid through FACTS.  
  

ENROLLMENT FEE 
Both new and returning students are required to pay a non-refundable family enrollment fee 
each year. The fee is captured through FACTS ten days following finalization of the FACTS 
Agreement.   Enrollment fees are payable in full and cannot be setup on a payment plan.  Until 
the enrollment fee is paid, a student’s ability to return to RCS will be contingent on space 
availability in the grade/class in which they have enrolled.  
  

TUITION PAYMENT 
Payment of school tuition is a requirement of each RCS family in order to maintain a continuous 
and consistent cash flow to meet the needs of operating a well-managed school.  RCS operates 
twelve months out of the year and operating expenses do not cease when students are not in 
class.  Therefore, tuition payments commence on June 1st and are collected through May of 
the following year.     
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The school offers several basic payment options for tuition payment:  
  

 Full Payment (1 payment) – the entire tuition is due on or before June 5th or 20th  
 Semi Annual Payment (2 payments) – half of the tuition is due on or before June 5th or 

20th and the second half is due on or before December 5th or 20th  
 Monthly Payments (12 payments) – monthly payments are due on or before the 5th or 

20th of the month.  If a student enrolls later than mid-June, monthly payments are spread 
over the remaining months (enrollment date thru May).  

  
Tuition fees are reduced if enrollment occurs after September 1st.   Enrollment fees are reduced 
if enrollment occurs after January 1st.  
  

TUITION PAYMENT POLICY 
Through FACTS, RCS provides two dates for payment of tuition – 5th or 20th of the month.  
Tuition is due on or before the scheduled payment due date.   The parent/guardian is 
responsible for ensuring that funds are available for the draft of the tuition payment.   Any 
payment that is returned for insufficient funds will be assessed a $30 return fee by FACTS.  
This fee goes directly to FACTS to offset bank fees for the returned item.  RCS cannot waive 
or refund these fees.   FACTS will attempt to draft the tuition payment up to three (3) times 
providing an e-mail notification prior to each draft attempt.   After the second attempt, RCS will 
assess a $25 late fee.   
  
In the event a family fails to pay tuition on time, the Board has initiated the following procedures:  
  

 Any account that is 30 days past due will be assessed a $25 late fee and receive a 
delinquency notice from FACTS.  A $25 late fee may be assessed for each month the 
account is delinquent.  

 Any account 60 days past due will continue to receive delinquency reminders from 
FACTS as well as a call/e-mail/letter from the RCS Finance Department.  

 Any account 75 days past due will receive a phone call from the Superintendent’s Office.  
 Any account 90 days past due will be forwarded to the Board for recommendation of 

discontinuation of school services to the family and referral of account to a collection 
agency.  

  
RCS reserves the right to remove student(s) from the school if tuition payments are past due.  
RCS further has the right to refuse re-enrollment for the following school year until financial 
commitments have been met.  Re-enrollment in the current year or enrollment for the following 
year will not be accepted until all fees are paid in full (enrollment, tuition and incidental).  In 
addition, RCS has the right to withhold all report cards, midterm reports, school records, 
transcripts and diplomas until all financial obligations have been met.    
  
Families that have past due accounts are not eligible to apply for tuition assistance.   Families 
that are experiencing financial difficulties should contact the Chief Financial Officer 
immediately.  
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ACADEMIC INFORMATION/ GUIDELINES AND GUIDANCE/ 
COUNSELING 

   

STUDENT RECORDS 
Student records contain report cards and transcripts, attendance data, and standardized test 
scores. A student’s educational record is available to parents/guardians and eligible students 
upon request and in accordance with the Board of Education. Records and transcripts should 
be requested through the admissions department.   
   
WITHDRAWAL PROCEDURES: Any student withdrawing from RCS must complete a 
withdrawal form that can be obtained from the admissions department. The form, including all 
signatures and financial obligations, must be completed in order for transcripts and records to 
be sent to a new school.   
   

ACADEMIC TESTING 
 NWEA MAP testing – grades K-10.  (Fall/Winter/Spring)  
 Freshmen and sophomores are required to take the Aspire test (pre-ACT). (Fall)  
 Juniors are required to take the PSAT (Preliminary Scholastic Aptitude Test).  (Fall)    
 Seniors are required to take the ACT by December of their senior year.   

   
Most colleges and universities require either the SAT or ACT for seniors. These tests are 
administered at various locations in local cities/towns. The ACT is also administered at RCS 
once per year.  Students may want to actually begin taking these tests in their sophomore and 
junior years for practice and improvement of scores. All RCS students must complete the ACT 
by December of their senior year for graduation requirements.  Students should check with the 
colleges and/or universities to learn if the SAT is recommended or required.   
    

GRADES/REPORT CARDS 
Families are asked not to plan vacations during finals or academic testing. Final exams are not 
administered early.  
 
Middle School and High School report cards will be available on FACTS SIS (formerly 
RenWeb1). The office will notify parents/guardians via e-mail when report cards are posted. 
Final report cards will be posted on FACTS SIS (formerly RenWeb 1) in June.   
 
Note: Report cards will not be released if there are unsatisfied financial obligations.   
 
Elementary School report cards will also be available through FACTS SIS each quarter.    
   
A student’s attendance, and tardies may be monitored by accessing www.rcschool.org and 
logging into FACTS SIS (formerly RenWeb 1) for grades 6 through 12. Information, instructions, 
and passwords will be provided during Parent Orientation prior to the first day of school. Canvas 
is the program in which students and parents can monitor real time on-line grades. Parents and 



 

15 
Revised 6/3/2022 

students are highly encouraged to check this resource daily as a way to maintain a disciplined 
commitment to his/her academic progress.    
   

ACADEMIC PROBATION 
Academic probation is a formal status that serves as a warning that academics are below 
standard and must improve in order to remain in good standing at RCS.   
 
In elementary school, probation is determined by a student’s report card grades at the end of 
each term with marks of 1s and 2s.  To support the student, an intervention plan for the next 
term will be created in cooperation with the student, parents, teachers, and administrators.  
The student’s progress will be actively monitored through the term.  At the end of the 
probationary term, the student’s performance will be reevaluated by the school administration. 
If the minimum academic requirement is not met, then the following potential actions may 
occur: (a) revised intervention plan, (b) recommendation for outside testing and support,  
(c) or dismissal from RCS.   
 
All middle and high school students must maintain a minimum of a 2.0 GPA at the end of 
each term to remain at RCS. If a student's GPA falls below this standard, he/she will be 
placed on academic probation and will have one term to raise it to the required level. To 
support the student, an intervention plan for the next term will be created in cooperation with 
the student, parents, teachers, and administrators. The student's progress will be actively 
monitored throughout the term. At the end of the probation term, the student's performance 
will be re-evaluated by school administration.  If the minimum academic requirement is not 
met, then the following potential actions may occur: (a) revised intervention plan,                                          
(b) recommendation for outside testing and support, or (c) dismissal from RCS.  
  

ADD/DROP POLICY 
Middle and High School students may only change a course during the first week of a term.    
The principal or dean of students must approve all schedule changes.  
  

HS HONOR ROLL 
Scholarship is recognized and encouraged through an academic honor roll. Categories for 
secondary school are stated as follows:   

• Highest Honors   =   above 3.85   
• High Honors    =   3.5 – 3.85 average   
• Honors        =   3.0 – 3.49 average   

    

HS VALEDICTORIAN/SALUTATORIAN 
The qualifications for both the high school valedictorian and the salutatorian include, but are 
not limited to, the following:   

1. Highest GPA   
2. Outstanding ACT/SAT score(s)   
3. Academically challenging course of study   
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Calculation of GPA will include all AP, DC and Honors classes as weighted classes. Any other 
classes will be calculated as un-weighted on a 4.0 scale. Both the valedictorian and the 
salutatorian will prepare an appropriate speech and deliver it at commencement ceremonies. 
Speeches will be pre-approved by the high school principal.    

HS CLASS AWARDS 
White – Freshman 
Blue – Sophomore 
Silver – Junior 
Gold – Senior  
   
This award is presented to one high school student in each class who most exemplifies 
outstanding attributes in Christ-like qualities, character, academia, and school leadership.  
  

HS GRADUATION REQUIREMENTS 
Our graduation requirements are college preparatory in nature and rigor. However, it is still 
advised that a student check with the colleges he/she is thinking about attending to see if they 
require further pre-requisite work and/or a preferred high school course of study. (For example, 
those desiring to enter engineering or computer technology will want to take more science and 
math courses in high school.) A variety of AP and Dual Credit courses are offered through 
various institutions. Enrolled AP students must take the AP test. (There is a fee.) Students may 
obtain college credit if the score meets university requirement. Fulfillment of the RCS 
graduation requirements will fully prepare students for the vast majority of college and university 
programs.   
   

Graduation Requirements 
COURSE              CREDITS   
BIBLE                             4.0 Credits   
LANGUAGE ARTS              4.0 Credits   
SOCIAL STUDIES                          3.0 Credits  
MATHEMATICS                                        4.0 Credits   
SCIENCE               3.0 Credits*   
COLLEGE/ CAREER PREP       1.0 Credit   
FOREIGN LANGUAGE (successive)           2.0 Credits*   
ELECTIVES                                                                                         4.0 Credits  
SENIOR CAPSTONE/MISSION TRIP/INTERNSHIP       1.0 Credits   
FRESHMAN FOUNDATIONS       1.0 Credits 
TOTAL              27.0 Credits   
   
*4 science credits are highly recommended for college entrance.   
*Three years of the same foreign language are highly recommended.   
   
IMPORTANT NOTES about High School Credits:   
Seniors must complete the mission trip that RCS offers and provide proof of completion of the 
ACT exam to meet graduation requirements.   
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Students that transfer in with previous high school credits will be evaluated individually by the 
administration to determine credit given and credit still needed.   
  

HS ACADEMIC EXPECTATIONS 
Late work is not accepted.  All late assignments (homework and projects) will be entered into 
the gradebook as zero.    
  

HS SCHEDULING 
High School students are counseled at each registration period to ensure that the instructional 
load is appropriate for graduation. Scheduling changes require a re-evaluation and may 
necessitate a parent conference. Such changes are processed by the use of an Add/Drop 
Form, which can be obtained from the high school office. Changes in the high school schedule 
must be made prior to the start of the semester.  
  
HS GRADING SCALE   
   

Grade   Point   Honors  Advanced 
Placement/ 
Dual Credit  

A   4.0   4.5   5.0   
B   3.0   3.5   4.0   
C   2.0   2.5   3.0   
D   1.0   1.0   1.0   
F   0.0   0.0   0.0   

   

COLLEGE PLANNING 
RCS is blessed to have a high school guidance counselor on staff. He/she will work with 
students and parents individually and corporately to assist them with class schedules, college 
planning, college applications, and scholarship applications.  Some tips for high school parents: 

1. Students should check catalogs of potential colleges during their sophomore and junior 
years.   

2. Many colleges have “college days” events to showcase their program. RCS students 
may receive prior approval from the administration to attend such events with parental 
permission.   

3. Students should plan to apply to colleges early in the fall of their senior year.   
4. Students desiring financial aid and/or scholarships should begin exploring and applying 

for them as early as their sophomore year. High grades, character development, and 
school involvement are all highly regarded issues in scholarship programs. It is also 
advisable to research local awards and loans from civic groups, businesses, and 
individuals. Every student wanting financial assistance for college must fill out the 
Federal Financial Aid Form (FAFSA) in January of his/her senior year.   

5. Transcript request forms will be available to students in the school office. These are 
used to have transcripts sent to the college or university of student choice. Excessive 
numbers of requests (over 5) will require a small fee to cover printing and mailing costs.   
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6. The high school guidance department uses “Naviance” software program to help 
students tie college and career planning efforts to specific tasks and goals. Through 
Naviance, students and parents can access information about numerous colleges and 
scholarships.  

  

HS GUIDANCE SERVICES 
RCS administers a nationally recognized Standardized Test to students in selected grades. 
The Aspire test (a predictor of ACT) is administered at RCS to 9th grade students and the Pre-
ACT is administered to 10th grade students. A copy of the test results for each student will be 
provided to the parent. If a student is absent, no makeup tests are offered.   
   
RCS administers the PSAT test to the junior class. It is highly recommended that 10th grade 
students also take the PSAT, which is offered at RCS.  This test is a precursor to the College 
Board’s SAT standardized test. Students, at a minimum, should take the actual SAT during the 
summer between their junior and senior year. It is recommended that students should take the 
actual ACT during the winter of their junior year. Completion of the ACT or SAT test is required 
for graduation from RCS.  For juniors and seniors, ACT and SAT test preparation guidelines 
and resources will be prescribed.   
  
The school’s guidance department provides college and career counseling; special counseling 
needs are referred to local professional counseling services.   
   
  

ATTENDANCE INFORMATION/POLICIES 
Consistent attendance is essential to a student’s success in school. Most subjects are taught 
in sequence, requiring the understanding of each concept in the order of its presentation. 
Students are expected to be in attendance and on time for all classes and other school events 
for which they are scheduled. Research has shown that one of the most influential contributors 
to academic success is attendance. It is also imperative that RCS maintain the integrity of its 
program by fulfilling the required amount of classroom hours for each individual course.  
  
If a student misses 15 minutes or more of any class, he/she is considered absent for that class.  
Also every three tardies equal one absence.  The student absence limit, to any and all classes, 
is 10 per year. Any student with additional absences risks losing credit for the class (High 
School).  Unique medical or family situations can be submitted for review by administration for 
special consideration. Parents can access their student’s attendance on our website by logging 
into FACTS SIS (formerly RenWeb 1).   
 
Excessive absences and tardies may result in administrative review and possible removal from 
further enrollment.   
 
   

ABSENT STUDENT PROCEDURES 
Each day a student is absent his/her parent should call the school before 9:00 a.m.    
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Important: ALL absences, with the exception of school-related absences, count toward the 10 
maximum limit. This includes illness, vacation, appointments, etc. It is crucial that students 
attend class and that RCS maintain a commitment to integrity regarding truancy standards. If 
a student knows he/she will be absent ahead of time, a pre-absence form is to be completed.   
   

PRE-ABSENCE PROCEDURES 
For pre-absences, students should obtain their assignments before they depart.  Vacations, 
family trips, out-of-town visits, or other personal leave should not interfere with the student’s 
schooling if at all possible. To the best of a family’s ability, doctor, dental, and other 
appointments are to be scheduled on days when school is not in session or after school. Any 
student leaving during the school day for an appointment must turn in a note before school 
begins. Please remember students have a maximum of 10 absences per year.  This includes 
illness and travel.  Unavoidable absences due to family vacation or other appointments require 
a Pre-Absence Form to be obtained from the office and will count toward their total number of 
absences. This form must be completed in this order:   
   

1. Filled out and signed by a parent.   
2. Signed by the involved teachers.   
3. Returned to the office at least 48 hours prior to the expected absence.  

  

MAKE-UP WORK 
It is the student’s responsibility to obtain his/her make-up work and the due date from his/her 
teacher (typically one day for each missed day). If the work is not completed in this time, 
opportunity to earn credit will be revisited by the teacher and administration.   
   
 
High school students:   
Students who miss school on a test day should take the test on the first day he/she returns to 
school. Projects and assignments with specific due dates are due on the assigned day and 
must be submitted.  Failure to submit the work on the assigned due date will result in a zero.    
 
Middle school students:   
Students who miss school on a test day should take the test on the first day he/she returns to 
school. If a student misses a due date for projects and assignments, they will have one week 
to submit the project or assignment for 70% credit. (The points earned will be multiplied by 0.7 
and the product will go into the gradebook.) After one week the assignment will no longer be 
accepted and will go into the gradebook as a 0.  The only time students will not have a full week 
to turn in late assignments will be the end of a quarter.    
 
   

HS TRUANCY 
If a student “skips” (ditches) class, he/she will be considered truant.  (Absence from school 
without just cause is considered truancy.   The school administration will address and assign 
consequences for truancy).  Students are required to make up any missed work and will not 
receive credit.   
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TARDY POLICY 
A student’s punctual arrival at school and for each class throughout the day is important to 
his/her education. Punctuality is a valuable characteristic to develop.   
   
Tardiness is a failure to appear on time and is considered a form of absence. On the third tardy, 
parents and students will be contacted and an appropriate consequence may be assigned.  
Every three tardies also equal one absence and will count as one of the 10 allowed absences 
for the year.  On the sixth tardy, students are assigned a detention and parents will be 
contacted.  On the ninth tardy, a one day In School Suspension (ISS) will be assigned and a 
parent meeting will be arranged.    Any tardies after the ninth one will require an ISS and a 
parent meeting.   
   
Any student who arrives late to school in the morning MUST first check in at the appropriate 
school office before reporting to class.  For elementary children the parent or carpool driver 
should come to the office with the tardy student. Student drivers should report to the office 
before reporting to class.    
  

TRANSPORTATION 
  

DROP-OFF & PICK-UP PROCEDURE 
Diagrams will be handed out at Parent Orientation. The crucial elements of the traffic lanes are 
as follows:   

 Do NOT get out of the car when utilizing the drop-off/pick-up loop.   
 Do NOT stop in the left lane. This is a moving lane ONLY.   
 Cars MUST pull to the right curb to stop.   
 Pedestrians should NOT cross through the traffic lanes.   
 Please arrange passengers so students exit and enter the vehicle on the RIGHT side 

only.   
 NO cell phone talking or texting or anything else that would distract from driving safely.   
 Drive slowly and safely, always looking out for kids.   
 For elementary pick up, a student’s number must be displayed on the rear-view mirror 

so a staff member can see it. If a student’s pick up number is not displayed, a picture of 
it must be shown to a staff member in order for the student to be placed in the car. 

 
 Middle School and High School traffic MUST wait until after 3:30 p.m. to enter the EAST 

pick-up loop. Please allow elementary traffic to get their students first from 3:00-3:30 
p.m. as most secondary students are not out of the building until 3:35 p.m. Please 
exercise courtesy toward the elementary school traffic flow.  No curbside pickup will be 
allowed on the WEST side of the high school building.  Parents must park in the west 
parking lot, and students will meet them there.     
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STUDENT DRIVING RIGHTS AND RESPONSIBILITIES 
 When picking up students in the pick-up line, the color-coded sign issued by the 

elementary school with the elementary student’s last name must be displayed on the 
dashboard.   

 Students should park in designated areas.   
 Students who wish to drive on campus must present a valid Colorado operator’s license, 

auto registration, license plate number, and insurance card (required by Colorado law) 
to the school office.  These documents will be photocopied for the student’s file.   

 There will be a $5.00 fee for a student parking permit.   
 A fine may be imposed for students who do not have a parking permit and/or visible 

parking sticker.   
 There is to be no loitering in the parking lot. 
 There is no speeding (over 15 mph) or any form of reckless driving on the school 

grounds. 
 The privilege of parking on school/church property is extended in exchange for granting 

consent to the school administration to search the vehicle without warning when the 
administration has reason to believe that the general safety of students is threatened by 
the items contained in the vehicle.  To park a vehicle on school/church property, consent 
must also be given to seize items that could be considered potentially dangerous.  These 
rules are designed to protect the common good. 

 Student drivers may NOT drive for school field trips, functions, events, etc.  
 

Note: The school is not responsible for the automobile or its contents while on campus.   
The use of the student parking lot is a privilege. In order to be allowed to use the parking lot, 
students are expected to abide by parking lot rules. Failure to comply with these rules will result 
in disciplinary action. Parking and driving violations are subject to school disciplinary action, 
including suspension of driving/parking privileges.   
   
 

SECURITY INFORMATION 
 

CAMPUS SECURITY MEASURES 
All visitors and parents must check in at the respective school office and obtain a visitor’s pass 
when entering the building for any reason.    
   

SURVEILLANCE TECHNOLOGY 
As part of the effort to ensure a safe and secure learning environment, video cameras are 
located in and around the building. Video surveillance recorders are used by RCS to monitor 
anyone on school grounds and at school sponsored events, except in areas that if monitored 
would violate a student’s right to privacy (e.g., bathrooms, locker rooms).   
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LOCKERS 
 Students must only use the locker assigned to the student and their locker partner, and 

keep it locked at all times.   
 Do not give the combination to another person, take another’s combination, or tamper 

with any other person’s locker.   
 If a locker is jammed or a combination is forgotten, please report this to the Main Office.   
 Do not store valuable items in any locker.  RCS is not responsible for lost or stolen items.   
 Do not write or mark in or on the lockers. Any damage to the locker and/or the lock 

should be immediately reported to the Main Office. Students who have damaged lockers 
will be charged for repair and/or cleaning.   

 A student’s locker may be opened for inspection at any time by the school administration.   
 The use of personally owned locks is prohibited. With the exception of P.E. in the Middle 

School which does require personal locks.   
 Students are responsible for the appearance and care of the locker assigned.   
 Do not decorate the exterior of the locker.    

   

CLOSED CAMPUS 
Students are not allowed to leave campus unless they are with their parent(s)/guardian or have 
their permission for a special occasion and have been signed out. The only exception to this 
policy is seniors, as they have open campus privileges. In addition, Juniors who are completing 
pre-approved, off-site, internships or classes will be granted off-campus privileges as needed.   
  

LEAVING CAMPUS 
In emergency situations and for appointments that cannot be scheduled outside of school 
hours, the correct procedure for leaving campus is as follows:  

1. Students must present an excuse from a parent to the office.  
2. Students must sign out in the office.  
3. If/when the student returns, s/he must sign-in at the office.  
4. Seniors leaving campus must sign in and out at the office.  

   

STUDENT VISITORS 
Students may have friends or relatives attend RCS for half a day ONLY IF they are considering 
attendance at RCS. They must receive pre-approval from the principal. All student visitors must 
abide by RCS rules and regulations. Student visitors need to be approved 24 hours in advance.   
    

VISITORS/VOLUNTEERS 
Parents and/or relatives are always welcome to eat lunch with their student and/or visit the 
classrooms. We ask that this visit is coordinated through the school office. For mutual 
convenience and safety, please inform the school of this visit, sign-in at the office, and acquire 
a visitor badge. We prefer that a classroom visit is scheduled 24 hours in advance.   
   
All volunteers are required to pass a background check.  See the office on how to complete the 
process.  Volunteers are also required to check-in at the office and to acquire a volunteer 
badge. Volunteers must work directly under the supervision of a staff person.   
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EMERGENCY SCHOOL CLOSURES 
Whenever weather conditions or other emergency conditions dictate the wisdom of canceling 
classes, we will issue a Parent Alert through FACTS SIS (formerly RenWeb 1) and post closure 
information on www.rcschool.org, local news channels, and the RCS Facebook page. This will 
usually be done prior to 7:00 a.m. in the morning.    
   

RCS PARENT ALERTS 
RCS has an automated parent alert system that has the ability to contact all school families via 
email, text messaging, and phone to a mobile and/or home telephone. Here are some of the 
main ways we use this tool to increase our communication to our families:   
   

 In the event of emergency school closures, we will send out a text message and will call 
the contact numbers listed in FACTS SIS (formerly RenWeb 1) for each student.   

 For EXTREME EMERGENCIES (i.e. lock downs, tornadoes, etc.), we will send out a 
text message, email, and will call the contact numbers listed in FACTS SIS (formerly 
RenWeb 1) for each student.   

  
Please make sure ALL contact information (email, phone numbers, and emergency contacts) 
is updated in FACTS SIS (formerly RenWeb 1), as this is how we update parents/guardians in 
the event of an immediate information message situation. Families can opt out of the non-
emergency parent alerts by changing their preferences in FACTS SIS (formerly RenWeb 1).   
   
Please call (970) 612-0674 with any concerns or questions regarding the automated parent 
alert system.   
   

EMERGENCY PROCEDURES 
For the safety of students, faculty, and staff, a Crisis Team has been established. The Crisis 
Team has created and implemented emergency procedures, security assignments, and an 
emergency action plan to ensure the school is prepared for the various situations that may 
arise.   
   

EVACUATIONS 
An evacuation plan is posted in all rooms in the school. In the event of an evacuation, students 
will be instructed to evacuate quickly and quietly in an orderly manner according to the area 
plan. Teachers will take attendance to ensure all students are accounted for. Examples of 
evacuation:  fire, tornado, other inclement weather.   
 
   

LOCKDOWN/LOCKOUT 
In the event the school is notified of an emergency requiring the school to be secured, the 
campus may be placed in a “lockdown” or “lockout” status.    
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For lockdown, the following procedures will be in effect: Teachers will keep students in their 
classrooms, lock the doors, close the blinds, take attendance, and wait for further instructions. 
The halls will be cleared of students and an exterior lock check will be administered, locking all 
doors into the building. Examples of when a “lockdown” might occur: alert from law enforcement 
agencies, bomb threats, and/or an intruder in the building.   
  
For lockout, the following procedures will be in effect:  Teachers and students will continue with 
normal activity. Exterior doors will be locked.  No one will be allowed to enter or exit during the 
lockout. Example of when a “lockout” may occur is when police activity is nearby.  
   
  
 
 

HEALTH SERVICES POLICIES 
 
It is expected that parents or guardians will notify the school of any illness before 9:00 a.m. 
Students who have missed school due to an illness, are not permitted to participate, on the 
same day, in field trips or any extracurricular school activity such as an evening concert, 
performance, or school play. 

 
 

MEDICAL FORMS AND RECORDS 
Prior to attendance/and or the beginning of each school year, parents/guardians must 
complete all required health information for their students. These forms include insurance 
information, a current health history (including the Permission to Treat and Emergency 
Treatment Statement), and an immunization record. These forms must be completed and 
uploaded to RENWEB by July 31 each year. Please ensure these forms are updated 
annually. If there have been changes to your child’s health history or a new condition has 
been identified, please notify the appropriate campus or health services as soon as 
possible. 
 
No student will be permitted to attend classes or field trips or participate in sports or 
physical education classes until all health forms are completed and on file with Health 
Services. 
 

IMMUNIZATION RECORDS 
In compliance with Colorado law, students must be up-to-date on required immunizations and 
provide the school with an accurate record of immunizations signed by a healthcare 
professional. No student may attend classes until this record is on file with Health Services. 
Students who are granted exemptions from immunizations due to medical, religious, or 
personal reasons, must still have a signed form on file for each school year. 

 
 

EMERGENCY HEALTH INFORMATION 
Colorado State law requires that a complete and current Emergency Contact Form for each 
student be on file and readily available. As part of enrollment, parents complete an 
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authorization for RCS's agent to consent to treatment of a minor. This authorization is used 
only in such unlikely cases where the parent cannot be reached prior to emergency 
admission of a student to professional medical care.  

 
 

It is critical that families notify RCS Support Staff for their campus (elementary/middle/high 
schools) at once if there is a change of address, telephone number, or any other important 
medical or statistical information. This information can also be updated in RENWEB under the 
Family tab. The phone numbers of both parents'/guardians’ places of employment must be 
given and kept up-to-date. 

 
 

STUDENT ILLNESS/ INJURY DURING THE SCHOOL DAY 
The school employs a School Nurse Consultant and Health Assistants. Students who feel ill 
or are injured during the school day should report to their classroom teacher. The student will 
be taken to the appropriate campus Health Office for evaluation by the School Nurse 
Consultant or Health Assistant/Educational Assistant for basic care. Band-Aids and ice are 
available and distributed for any minor scrapes or bruises. Parents will be contacted 
regarding more serious injury or illness.  
 
The school will contact a parent/guardian of a student who is too ill to attend classes and 
request that the student be taken home. If a parent/guardian cannot be reached within a 
reasonable time, the emergency contact number designated by a parent/guardian will be 
contacted to pick up the student. Students will be sent home if they have a fever, report 
vomiting or diarrhea, or are feeling ill enough that they cannot participate in school activities. 
All students must be fever-free and without vomiting or diarrhea for at least 24 hours without 
medication and able to eat a normal meal before returning to school.  
 
Students are not to leave the building without checking out through their school office/health 
office.  

 
 

IN CASES OF SERIOUS MEDICAL EMERGENCY 
If there is a serious emergency, 911 will be called, and we will call the emergency contacts 
listed in RENWEB. If we are unable to reach anyone listed on the Emergency Contact list, we 
will take the child by ambulance to the nearest emergency room and continue efforts to reach 
the parents/emergency contacts. 

 
 

EXTENDED ILLNESS 
If students are absent from school due to a prolonged illness, the campus Principal, School 
Nurse Consultant and teachers will work with the family of the student to facilitate his or her 
successful return to classes and activities.  
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COMMUNICABLE DISEASE POLICY 
RCS will follow the guidelines of the Communicable Disease Epidemiology Program at the 
Colorado Department of Public Health and Environment. A copy of these stated guidelines is 
kept in each school office. 
 
RCS places a high priority on its desire to provide a healthy environment for its students, 
staff, and faculty. At the same time, RCS respects the privacy rights of any student, staff 
member, or faculty member who is infected with a communicable disease. Parents of 
students infected with a communicable disease are required to inform Health Services of the 
infection as soon as they become aware of it. Staff or faculty members infected with a 
communicable disease are required to inform the Health Services as soon as they become 
aware of it. The policies and procedures for the handling of such matters are on file with the 
Health Services. 
 
 
The control of contagious diseases depends in large part on parental cooperation. Parents 
must keep children home when ill or contagious until the student is symptom free so that they 
do not expose others. Please notify us immediately if your child has contracted head lice or a 
contagious disease. 
 
 

EXCLUSION FROM SCHOOL 
Students suffering from communicable diseases will be excluded from school for at least the 
minimal period required by State Health Department school exclusion regulations. An 
authorization from the Public Health Department or written clearance from a private physician 
must be presented by any student seeking readmission to school after an absence due to a 
reportable, communicable disease. 
 
The campus Principals and/or Assistant Principals may readmit students absent because of 
non-reportable communicable diseases such as chicken pox, provided the minimal period of 
recovery has been observed. Students suffering from communicable diseases are to be 
reported to Health Services so that other families may be advised and health records kept up 
to date. 

 

MEDICATIONS 
RCS does not dispense prescription or non-prescription medications (including cough drops) 
to students without the Medication Administration and Authorization Form being on file with 
Health Services. Once authorization is in place, all medication will be stored and locked in the 
school health offices and administered by the school nurse, health assistant or trained school 
designee. No employee of RCS is permitted to give any unauthorized medication to a 
student. 
 
All medications, prescription or non-prescription, will be provided by the parent/guardian in 
the original pharmacy-labeled container, appropriately labeled with the student’s name, the 
prescribing physician, dosage, route of administration, and frequency of use. The 
parent/guardian agrees to pick up expired medication or unused medication within one week 
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of notification by the staff. All medications must be picked up by the last day of school by an 
adult. Medications left at school will be destroyed.  

 
 

FOOD ALLERGIES 
RCS is committed to providing a safe environment for all of its students. In any community 
setting, there may be individuals with life threatening and/or severe allergies. No school can 
be completely allergen-free, and the school is not a nut- free or allergen free environment, but 
cooperative efforts between and among students, parents, teachers, staff, and administration 
can help reduce risks. Education, awareness, communication, prevention, and emergency 
response all play a role in allergy management at RCS.  
 
The following provisions pertain to the specific responsibilities of different team members in 
management of food allergies in the school: 
 
 
 

Responsibility of Parent or Guardian of Student with Allergies 
 

1. Notify the School. Notify the school of the child’s allergies, particularly in the case of 
life-threatening allergies. Planning for students with severe allergies should commence 
as soon as the school is notified by the parent that the child has a potential life-
threatening allergy. 

2. Complete and submit all Medical Forms. The school requires the completion and 
submission of all emergency/health information forms before students can attend 
school. If any of the emergency/health information forms have not been received, the 
child will not be permitted to attend school until the stated forms have been turned in to 
the Health Services Office. Parents whose children have severe food or environmental 
allergies that can cause extreme health problems must disclose this information to the 
school on the Medical Information Form each year and update the information as 
needed.  

3. Submit Information from Licensed Healthcare Provider. Provide written medical 
documentation and instructions by the child’s licensed healthcare provider. 

4. Develop Individual Care Plan and Emergency Care Plan, if needed. Work with the 
school to develop an individual care plan and emergency care plan, if needed, which 
addresses the child’s specific needs throughout the school day. 

5. Provide medications. Provide the properly labeled medication and replace 
medications after use or expiration. If an EpiPen is needed in the event of an 
emergency, the school requires EpiPens be provided by the parents, to be kept at the 
Health Services Offices. A child may keep an EpiPen in his or her backpack only if a 
Student Self Carry Contact is on file with Health Services. 

6. Provide Emergency Contact Information. Provide emergency contact information to 
be held on file with the school. 

7. Monitor the Child’s Food. Parent(s) or guardian(s) must review food labels when 
packing daily snacks and lunches, and omit foods containing allergens. 

8. Educate the Child. Parents must educate the child in the self- management of their 
food allergy, including: safe and unsafe foods, strategies to avoid exposure to unsafe 
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foods (e.g., do not share food with others), symptoms of allergic reactions, how and 
when to tell an adult they may be having an allergy-related problem. 

9. Assist with Special Events. To further reduce the risk of the child ingesting the 
allergen, the child’s parent(s) are encouraged to assist the teacher and staff with 
special events, classroom parties, and chaperoning field trips. 

10. Provide Safe/Alternative Snack Supply. Parent(s) or guardian(s) are encouraged to 
provide alternate snacks for their children on days when snacks are provided to 
classes by other parent(s) or guardian(s) (e.g., for special occasions) 

11. Work Collaboratively with the School on Policy Compliance. The school’s ability to 
effectively administer this Policy and support the safety of students is dependent upon 
the cooperation of parents and guardians. Parents and guardians should direct any 
questions or concerns about the Allergy Policy to the administration so issues can be 
resolved in a supportive collaborative manner. Parents may not monitor or enforce the 
compliance of other parents or students, but should work with the school on those 
matters. Regular contact with the classroom teacher is strongly suggested to 
determine what food and related activities are scheduled, so that measures are taken 
to ensure their child’s safety and well-being insofar as food and related activities are 
concerned. 

 
 
Student Responsibilities 
 

1. No Eating Foods with Allergen. Do not intentionally eat anything known to contain 
any allergen, 

2. Notify an Adult. Students should notify an adult immediately if they have any 
symptoms or eat something they believe may contain the food to which they are 
allergic. 

 
 
RCS will take reasonable steps to ensure that a student with a food allergy is provided with 
an interactive process to determine whether reasonable accommodations can provide the 
student with the opportunity to participate in and benefit from the educational program as 
provided to other students. The school will not exclude a student from a program, class, or 
activity, such as a field trip, in which he or she would be exposed to allergens without first 
determining whether it can provide a reasonable accommodation to the student. 
 

MEDICAL APPOINTMENTS 
Medical appointments should be scheduled so they do not interfere with the academic day, 
preferably during vacation periods. If this can’t be arranged, appointments should be made 
during the times of least impact on the child’s schedule. 
 

FIRST AID 
First aid kits are maintained in the Health Office and are provided for all extended off-campus 
trips. Injuries that occur during athletics will be referred to the Athletic Trainer. 

 

STUDENT RESOURCES 
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DEVICES 
RCS’ vision is that students acquire the skills necessary to select and manage digital tools that 
will empower them in research, problem solving, content creation, communication, and 
collaboration.  RCS is a Bring Your Own Device (BYOD) school.  Families are asked to provide 
a working laptop or tablet with keyboard.  Minimum device specifications will be provided in the 
school supply list.    
 
Students in grades 6-12 will be expected to bring their digital device to school every day. 
Grades 4 and 5 may bring a device, but it is not an expectation.  
 
Security and Damages  
Responsibility to keep the device secure rests with the individual owner. RCS, its staff, and its 
employees are not liable for any device stolen or damaged on campus. If a device is stolen or 
damaged, it will be handled through the administrative office similar to other personal effects 
that are impacted in similar situations.  
 
Rule for Appropriate/Inappropriate Use  
The use of technology to provide educational material is not a necessity but a privilege. A 
student does not have the right to use his or her internet device at school, and when abused 
privileges will be taken away. The school’s network filters will be applied to one’s connection to 
the internet and attempts will not be made to bypass them. Bringing on premise or infecting the 
network with a Virus, Trojan, or program designed to damage, alter, destroy, or provide access 
to unauthorized information is in violation of this agreement.  

1. Printing from personal devices will not be permitted at school.  
2. Personal technology is charged prior to bringing it to school and runs off its own battery 

while at school. Charging devices will be available on a limited basis and is at the 
discretion of the classroom teacher.  

3. Students will not use someone’s account without permission and/or transmitting and 
receiving information with said account.  

4. Pretending to be someone else when posting, transmitting, or receiving messages is not 
allowed.  

5. Using inappropriate language, posting inappropriate pictures, and accessing 
inappropriate materials are all prohibited.  

6. Student should not post personal information about themselves or others, such as 
address, phone numbers, and full name unless otherwise specified by an RCS staff 
member.  

7. Students should not make appointments to meet in person people met online.   
 
Consequences for Inappropriate Use   
Noncompliance with applicable regulations will result in, but not limited to: (a) a suspension of 
accounts and/or access to RCS technology resources; (b) revocation of accounts and/or 
access; (c) disciplinary action consistent with student handbook policies.  

 
Reporting Violations  
Immediately report any known violation of RCS’s acceptable use policies to a supervising 
teacher, administrator, or other staff member. Students must report requests for personally 
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identifying information or contact from unknown individuals as well as any content or 
communication that is abusive, obscene, pornographic, sexually oriented, harassing, damaging 
to another’s reputation, or illegal.  
 
Monitored Use and Filtering  
Email transmissions and other use of electronic communications shall not be considered 
confidential and may be monitored at any time designated by staff to ensure appropriate use 
for educational of administrative purposes.  
 

BOOKS 
All textbooks are school property and should not to be defaced or marked in any way. Students 
are responsible for the care of all books issued to them. Textbooks are issued during the first 
week of school and turned back in during the final week of school. Students returning books 
with marks or other damage will be subject to fines. A lost or severely damaged book will be 
subject to a charge equal to its replacement cost.   
    

COMPUTER LAB GUIDELINES 
The following applies:   

1. Students are not permitted in the lab without staff supervision.   
2. No food, beverages, or gum are allowed.   
3. No personal software or hardware (including external drives, USB drives, etc.) may be 

brought to school or loaded on any school computer.   
   

 

PERSONAL ITEMS 
During school hours, (7:30 a.m. – 4:00 p.m.) students should not use devices for gaming.  
Students are not allowed to bring gaming devices to school.  Personal electronic devices should 
be used for educational purposes only, under the direction of a teacher. Students assume 
responsibility of personal items stored in school and athletic lockers with no liability on the part 
of RCS. Inappropriate items will be confiscated. Repeated violations will result in parent 
conferences and disciplinary consequences.   

 

STUDENT DRESS STANDARDS 
A student’s appearance has an impact on his/her attitudes and behaviors. Respect for the 
school community and the education process is shown by students’ attire. Not all fashions that 
are appropriate to be worn outside of school are appropriate for school.   
   
The following dress standards have been established for appropriate dress at school and all 
school-related functions to help maintain a sense of modesty and aid in allowing students to 
pursue instruction and learning while also educating students as to what is appropriate dress 
in the school environment. If there is any question that an item may be inappropriate for dress, 
it should not be worn. Students dressed inappropriately will be asked to change. Repeated 
violations will result in parent conferences and further disciplinary action.  Students are 
expected to dress appropriately for all school activities and to maintain a high standard of dress 
that does not bring discredit to the wearer or the school. 
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ELEMENTARY SCHOOL DRESS STANDARDS 
Shoes:   

 It is a state law that shoes must be worn in the buildings to avoid injury and disease.  
Hard-soled shoes, sneakers and sandals that strap to the feet are acceptable.    

 In all grades slides and flip flops should not be worn.     
   
Pants, Short, and Skirts: 

 Approved clothing is in good shape without holes, tears, frays.  Ripped or torn jeans are 
not appropriate.   

 Joggers are okay as long as they are appropriately fitting.  Joggers that are basically as 
tight fitting as leggings will need to have a shirt that covers the rear end and encircles 
the front.   

 Yoga pants, jeggings, and leggings are appropriate only when worn with tops that cover 
the rear-end and encircle the front and back.   

 Shorts are appropriate if the student is standing tall with arms resting at their sides, they 
are fingertip length or longer.  Undergarments may not be exposed or visible through or 
under clothing.   

 Skirts are appropriate if the student is standing tall with arms resting at their sides, they 
are the width of a standard credit card (3.5 inches) from the top of the knee or longer.   

 
Shirts:  

 Shirts should cover the torso and not be low cut or cropped.  When a student’s arms are 
lifted above their head, the shirt must still cover their midriff.    

 Tube tops, crop tops, halter-tops, tops with spaghetti straps and tops that hang off the 
shoulder are not appropriate.  

 Sleeveless shirts are acceptable provided the shoulder portion is at least 3 fingers in 
width (approx. 2 inches)  

 
Accessories and General Standards: 

 Sleepwear, pajamas, blankets, and house slippers are not appropriate.     
 Only positive logos, brands, designs, and messages on clothing are permitted – they 

must be aligned with RCS’s culture.   
 Hats are not permitted indoors; hoods may not be worn covering the head or face. 

Students may wear hats outdoors.   
 Girls K-5 should not wear any make-up.   
 No body piercing is allowed with the exception of pierced ears or small nose studs (for 

females). Or stud earrings only for males.  Gauges are not permitted.  
 Headphones and ear buds can be used for academic purposes only.      
 Lanyards for student ID’s must be RCS issued lanyards only, as this is for safety 

reasons.   
   
Hairstyles:   

 Boys’ and girls’ hair must be of a modest style, well-kept and neatly groomed.  Unnatural 
hair colors are not appropriate.    
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 Hair should not be so long that it causes a distraction to the learning process, such as 
covering eyes or purposely hiding the face.     

 
 

SECONDARY SCHOOL (6-12) DRESS STANDARDS  
Shoes:   

 It is a state law that shoes, sandals, or boots must be worn in the buildings to avoid injury 
and disease.  Hard-soled shoes, sneakers and sandals are acceptable.    

 In all grades slides and flip flops should not be worn.     
   
Pants, Short, and Skirts: 

 Approved clothing is in good shape without holes, tears, frays.  Ripped or torn jeans are 
not appropriate.   

 Sagging/baggy pants that are worn below the waist, and chains are not appropriate.   
 Clothing may not be excessively over-sized or sloppy in appearance.  Sweatpants are 

not appropriate. 
 Joggers are okay as long as they are appropriately fitting.  Joggers that are basically as 

tight fitting as leggings will need to have a shirt that covers the rear end and encircles 
the front.   

 Yoga pants, jeggings, and leggings are appropriate only when worn with tops that cover 
the rear-end and encircle the front and back.   

 Shorts are appropriate if the student is standing tall with arms resting at their sides, they 
are fingertip length or longer.  Undergarments may not be exposed or visible through or 
under clothing.   

 Skirts are appropriate if the student is standing tall with arms resting at their sides, they 
are the width of a standard credit card (3.5 inches) from the top of the knee or longer.   

 
Shirts: 

 Shirts should cover the torso and not be low cut or cropped.  When a student’s arms are 
lifted above their head, the shirt must still cover their midriff.    

 Tube tops, crop tops, halter-tops, tops with spaghetti straps and tops that hang off the 
shoulder are not appropriate.  

 Undergarments may not be exposed or visible through clothing.   
 Tops and shirts must conceal cleavage, sides, back, and midriff. Students must wear 

camisoles or tank tops beneath clothes that may be sheer, low cut, or short in length.  
Too short in length is defined as a student lifting their arms fully over their heads and 
any midriff showing.   

 Sleeveless shirts are acceptable provided the shoulder portion is at least 3 fingers in 
width (approx. 2 inches)  

 
Accessories and General Standards: 

 Sleepwear, pajamas, blankets, and house slippers are not appropriate.     
 Only positive logos, brands, designs, and messages on clothing are permitted – they must 

be aligned with RCS’s culture.   
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 Hats are not permitted indoors; hoods may not be worn covering the head or face. 
Students may wear hats outdoors.   

 No body piercing is allowed with the exception of pierced ears or small nose studs (for 
females). Or stud earrings only for males.  Gauges are not permitted.  

 Tattoos that are considered not in alignment with our core values are prohibited.   
 Headphones and ear buds can be used for academic purposes only.      
 Lanyards for student ID’s must be RCS issued lanyards only, as this is for safety reasons.   

   
Hairstyles:   

 Boys’ and girls’ hair must be of a modest style, well-kept and neatly groomed.  Unnatural 
hair colors are not appropriate.    

 Hair should not be so long that it causes a distraction to the learning process, such as 
covering eyes or purposely hiding the face.     

 Boys’ facial hair should be well-kept and neatly groomed.   
 
 
The school administration for both Elementary and Secondary reserves the right to require a 
student to change their outfit, hair style or hair color, or groom facial hair at any time.   
 
NOTE:  The school does periodically allow “spirit” days, special dress-up days, fun days, etc. 
Specific parameters for such days will be communicated prior to the actual day.   
 

   

DISCIPLINE & STUDENT POLICIES 
We believe it is God-ordained that parents bear the primary responsibility for teaching their 
children right behavior and attitudes. RCS provides an atmosphere of order that is essential in 
allowing a student to lead a Spirit-controlled, Christ-like life. It is the responsibility of the teacher 
to define behavioral boundaries consistent with biblical principles and developmental capability. 
Teachers will establish classroom procedures and discuss school-wide rules with students at 
the beginning of the school year. Discipline is defined as the training of the mind that produces 
proper conduct and obedience. At RCS, we approach discipline as discipleship based on an 
overarching school-wide philosophy which emphasizes the following principles:    
    

 A Positive Attitude – Philippians 2:5   
 Proper Respect – 1 Peter 2:17   
 Personal Acceptance – Psalm 139:14   
 A Pure Heart – Matthew 5:8   

 
These principles form the foundation of a biblically-based classroom management plan. Our 
goal in discipline is to help train the student to grow toward a Christ-like image using the 
Scriptures as the student’s foundation. It’s God’s way to discipline with love. Train up a child in 
the way he should go ‘means’ to mold character, to direct the growth of, and to point in an exact 
direction. Discipline is “training that corrects, molds, or perfects character.” We believe that our 
students and their parents must know our expectations and must agree to implement and 
support RCS’s discipline policies and procedures. Students must see that their parents and the 
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administration agree on the consequences of behavior or the effectiveness of the school will 
be greatly diminished.   
  
 

STUDENT CODE OF CONDUCT 
RCS focuses upon the discipleship of Christian students. We work in conjunction with the 
student’s home to assist parents in the stewardship process of rearing their children to maturity 
in the fear of the Lord. Hence, we will serve as a partnering advocate of our parents in their 
child’s development. RCS is for students who are sensitive to the many principles of Christian 
living that are found in the Bible. The school also imposes certain specific guidelines for the 
conduct of students as detailed in the discipline section of this handbook. Although such man-
made regulations cannot improve our standing in Christ, they can strengthen the life and 
testimony of both the individual and the school. It should be noted that RCS serves a broad 
spectrum of evangelical churches. Even though there are differences of opinion as to what 
practices are acceptable to Christians, we strive to maintain the bond of unity in Jesus Christ. 
Students at RCS are expected to conduct themselves according to the highest Christian 
standards of honesty, integrity, responsibility, and love toward their brothers and sisters in 
Christ. In harmony with the principles of Scripture, there are two rules by which we encourage 
students to live by:   
  

 The first rule is to consistently seek for the Kingdom of God and His righteousness with 
all of his/her heart.   

 The second rule is to love their fellow man enough to share their Christian testimony in 
this age of darkness, leading as many as will come to salvation.   

  
In the event that disciplinary action is needed, the carefully measured consequences will 
depend upon a careful assessment of all circumstances that will include the nature of the 
offense, the severity of the offense, the student’s behavioral history, and the response of the 
student to correction. Parents will be notified when further investigation is being conducted 
concerning an accused offense of a severe nature. The conduct of students should at all times 
contribute in a positive and constructive manner to the improvement of the learning outcomes 
and the overall school environment. Students are responsible for their behavior both on and off 
campus 24-hours a day, 7 days a week, every day of the year. If a student engages in a 
behavior that violates: the disciplinary principles in this handbook; is detrimental to the school; 
or the peaceful working order of RCS, the Administration has the right to discipline such 
behaviors. With that said, it is a privilege, not a right, to attend RCS. Should a parent refuse to 
allow their child to serve, or a student refuse to serve a Saturday School or a suspension, that 
student will not be allowed to attend school until they agree to serve.   
  

CELL PHONE POLICY 
Cell phones are now universally accepted as “necessities”. However, they can present 
challenges in the academic environment. It is the school leadership’s goal to help guard the 
integrity of the learning environment and instructional time. Therefore, the following policies 
have been developed. All students are subject to policies with regard to cell phone possession 
and usage.   
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ELEMENTARY SCHOOL STUDENTS: Elementary students should not bring cell phones to 
school. If Parents prefer a child has a cell phone at school for safety it will need to stay in the 
back pack. If it comes out of the backpack, the teacher will take the phone and the parent will 
have to pick it up from the teacher at the end of the day. No cell phones are used for instruction. 
IPads and laptops are the only electronics used and this is under teacher supervision.  
 
MIDDLE SCHOOL STUDENTS: Students in grades 6-8 may have their phones during the day, 
but they may only use them before school, between classes and after school. Phones are to 
be kept in student lockers on silent mode during the school day. Students are not to have cell 
phones out at lunch time. Students using their phone without permission during the school day 
(except between classes) will have their phone confiscated and turned in to the principal.  
  
HIGH SCHOOL STUDENTS: Students in grades 9-12 may have their phones during the day, 
but they may only use them before school, between classes, at lunch and after school. Students 
using their phone without permission during the school day (except between classes) will have 
their phone confiscated and turned in to the principal.  
 
Administration has the right and responsibility to examine the contents of any device and it 
should be noted that inappropriate content on the device shall be dealt with in accordance with 
the school’s behavior policy.  
  

DISCIPLINE POLICY 
It is understandable that not all offenses resulting in discipline can be listed. The administration 
has the right to discipline each behavior on its own unique circumstances. RCS reserves the 
right to search phones, lockers, backpacks and cars at any time while on campus. 
Determination of what is considered a level I, II, III, IV behavior is at the discretion of the 
Principal. All behavior resulting in discipline will be prayerfully considered by the administration 
of RCS.   

 

ELEMENTARY DISCIPLINE RUBRIC 
  

Behavior Action 
Level 1 – Minor 
Generally Classroom Level, Classroom 
Disruption, Disobedience, Being Rude or 
Unkind, Running, Being Unsafe, Minor Hitting 

Reteach by stating expected behavior and 
allowing the student to practice.  This may need to 
be done more than once.  A student should not 
miss recess as a punishment, but a teacher may 
reteach expected behavior at this time.   

Level 2 – Major 
Continuation of any Minor Behaviors above, 
Aggression, Misuse of Internet.   

1. Student is sent to an administrator with a 
completed behavior referral from the teacher.  
2.  Administrator will determine appropriate action 
like sitting out of an activity, moving desk away 
from others, apology letter signed by student and 
the parent, work in the office as a reset, or after 
school detention.   
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3.  Administrator will call parents and will record 
this in the student’s behavior record in FACTS SIS 
(Formerly Renweb)  

Level 3 – Major 
Blatant Disrespect to an adult, 
Insubordination, Physical Harm to Another, 
Having a Weapon at School, Stealing, 
Cheating, Using Profanity, Major Destruction 
of Property, Proven Bullying, Harassment.   

1.  Student is immediately removed from class.  
Teacher calls an administrator.  
2.  Parents are immediately notified. 
3.  In-School or Out of School Suspension is 
assigned. 
4.  Re-entry and Behavior plan are written.  
5.  Parent and Student meet with administrator for 
a re-entry meeting.   

Level 4 – Major 
Behavior from Level 3 does not change 

Principal and Superintendent will meet with 
parents for student expulsion.   

 
 

SECONDARY DISCIPLINE RUBRIC 
 

Disciplinary Actions 

Step 1: Parent Contact and/or lunch detention 

Step 2: After School Detention OR Saturday School OR 1-3 Day of ISS (Students can only be 
assigned to ISS 2 times before moving to level 3)  
Step 3: 1-5 Days of OSS AND/OR Behavior Probation (Students can only be assigned an OSS 2 
times before moving to level 4) 

Step 4: Recommendation for Expulsion  

 
LEVEL I INFRACTIONS:   
The following behaviors will be handled by the classroom teacher and will result in Step 1 
Disciplinary Action.  Principal reserves the right to assess greater discipline.  

 Minor classroom disruption.   
 Dress code violation   
 Failure to obey classroom rules   
 Loud or disorderly conduct while in hallways and restroom   
 Failure to participate in class   
 Eating and/or drinking in the classroom without permission  
 Failure to bring book and materials to class   
 Misconduct in chapel   
 Cell phone/electronic device usage during school hours   
 Public displays of affection (hugging, kissing, holding hands)   
 Tardiness to class   
 Not addressing adults by their appropriate title (Mr., Mrs., Ms.)  

 
LEVEL II INFRACTIONS:  
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The following behaviors will result in immediate referral to the appropriate Principal or Dean of 
Students and Step 2 Disciplinary Action. The Principal reserves the right to use other 
disciplinary measures if needed.   

 Repeated Level I offenses   
 Disruption in chapel 
 Being in unauthorized places on campus   
 Vulgar or profane language, written or spoken   
 Out of class without a hall pass or written permission   
 Cheating 
 Plagiarism 
 Insubordination   
 Disrespect towards faculty-staff (rolling of eyes, talking back, etc.)   
 Verbal altercation with another student   
 Improper use of telephone  
 Lying   
 Excessive in-between class tardies, or morning tardies.   

 
LEVEL III INFRACTIONS:   
The following behaviors will result in immediate referral to the appropriate Principal or Dean of 
Students for Step 3 Disciplinary Action.  The Principal reserves the right to use other disciplinary 
measures if needed.   

 Repeated level II infractions 
 Disruption in ISS (automatic 2 days OSS) 
 Vandalism 
 Fighting   
 Using Tobacco/ Vaping 
 Traffic violation on campus   
 Sexual harassment   
 Bullying  
 Stealing  
 Alteration of grade/report card   
 Skipping a class or school   
 Forgery   
 Gambling   
 Leaving campus without proper permission or improper check-out   
 Visiting inappropriate websites   
 Assault – in anger, a student places his/her hands/body/feet on another student   
 Indecent behavior   
 Disrespectful through the use of profanity, vulgar language, or obscene gestures toward 

students, parents, teachers or other school employees on or off campus, to include 
social media platforms   

 Damaging school property or property of other students and teachers   
 Any other conduct which if proven would result in conviction of a misdemeanor under 

state or local law.    
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LEVEL IV INFRACTIONS  
The following behaviors will result in immediate referral to the appropriate Principal and 
Superintendent for Step 3 or Step 4 Disciplinary Action.  Determination of consequences will 
be at the discretion of the Principal and Superintendent.   

 Repeated Level III infractions 
 Using Drugs or Alcohol 
 Committing extortion, coercion, or blackmail; that is obtaining money or other object of 

value from an unwilling person or forcing an individual to act through the use of force or 
threat of force   

 Engaging in inappropriate physical or sexual contact disruptive to other students of the 
school environment   

 Engaging in offensive conduct of a sexual nature; whether verbal or physical, which may 
include requests for sending, posting, or sharing inappropriate pictures of a sexual 
nature, sexual favors or other intimidating sexual conduct directed toward another 
individual   

 Engaging in inappropriate social media use by posting, or condoning, content that is 
sexual nature, immodest, vulgar, obscene, unlawful or any behaviors contrary to the 
RCS code of conduct.   

 Any verbal or physical assault on faculty/administration/or student, or the destruction of 
their personal property   

 Willfully bringing a weapon onto school property or on a school event.    
 Any other conduct which if proven would result in conviction of a felony under federal, 

state, or local law.    
 

  
  

PROHIBITIONS 
 

ALCOHOL, TOBACCO, VAPING, DRUG USE  
Based on 1 Thessalonians 5:22, we are commanded to avoid the very appearance of evil. Also, 
1 Corinthians 6:19 refers to our bodies as the temple of the Holy Spirit. We must protect our 
bodies and care for them. The prohibition of tobacco, vaping, alcohol, and drugs is based further 
on the premise provided by ethical and legal considerations. Students who participate in these 
activities will be subject, as a minimum, to suspension and may incur more serious action such 
as expulsion. With these Scriptures and rationale as our foundation, RCS desires its students 
to make the very best choices. RCS students will not engage in the use of tobacco, alcohol, 
illegal drugs, vaping, misuse of prescription/over-the-counter drugs (in any amount/volume) 
while either on or off campus.   
 

  

DISCIPLINE CONSEQUENCES 
Detention: Detention will be held at times established by the administration. The student must 
participate in the assigned detention on the date assigned unless he or she is excused by 
administration. If the student is late for or misses detention without administrative approval, 
he/she will be disciplined accordingly.   
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Saturday School: Saturday School will be conducted on Saturdays from 8 a.m. to 12 noon, in 
the Secondary Office, at a $100.00 fee. Students are to report dressed in school-appropriate 
attire prepared with study materials. The student must participate in the assigned Saturday 
School on the date assigned unless he or she is excused by administration. If the student is 
late for or misses Saturday School without administrative approval, he/she will be disciplined 
accordingly.   
  
ISS (In-School Suspension): ISS is a full day suspension from classes served in an isolated 
area with a $100.00 fee. Students in ISS are to report to the Middle or High School Main Office 
before 8 a.m. They will return to the Office at 3:30 p.m. It is the student’s responsibility to turn 
in work or acquire work missed either before or after school. They may receive full credit for 
school work, but he/she must turn work in on time. No extracurricular participation the day the 
ISS is assigned.   
  
Behavioral Probation: A student who exhibits a failure to comply with the student code of 
conduct and continues to do so despite measures to correct his/her behavior will be placed on 
probation. The student will then have reasonable time, as determined by the administration, to 
correct the behavior. Violation of the probation will result in recommendation for expulsion 
and/or disenrollment.    
  
OSS (Out-of-School Suspension): At the discretion of the school, the student might be assigned 
suspension off campus. The student will still be required to complete all coursework and not 
allowed to participate in extracurricular activities.  
  
 

BULLYING 
  
Negative behavior exhibited by students will be addressed in a fair and balanced manner. Once 
the school is made aware of any such behavior, the situation will be evaluated as to the 
seriousness of the behavior by using the guidelines below:  
  
Immature Behavior:  

 No intent to be unkind  
 Annoying activity that causes discomfort  
 Foolish actions that may cause harm to others and/or their property  

Such behavior will primarily be addressed by the classroom teacher. Consequences for this  
type of behavior will require restitution and possible loss of privileges and/or detention.  
  
Unkind Behavior:  

 Intent is to be unkind  
 Behavior intensity level is low  
 Behavior may reflect impulsivity and is infrequent  
 Behavior duration is short  

Such behavior may be addressed by the classroom teacher or school administration.  
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Consequences for this type of behavior will require restitution and some type of discipline.  
In addition, a Saturday School may be given. A parent conference will take place.  
  
Bullying Behavior:  

 Bullying is an act of repeated aggressive behavior (including ridicule) in order to 
intentionally hurt another person, physically or emotionally.   

 Bullying is characterized by an individual behaving in a certain way to gain power or 
control over another person.  

 Intent is to be harmful (physically or emotionally)  
 Behavior is frequent  
 Behavior intensity level is moderate to severe  
 Behavior duration is long  
 Negative behavior is mostly one sided  

Such behavior will be determined and addressed by the classroom teacher and school 
administration. Consequences for this type of behavior will require a parent conference, 
minimum of one-day suspension and possible expulsion.  
  

CYBERBULLYING 
Cyberbullying is defined as mistreating peers through the use of technology or any electronic 
device. Typically, these devices are, but not limited to, computers, cellular phones, and text 
messaging devices and displayed as, but not limited to, writing, images, sounds that are 
defamatory, violent, abusive, profane, and/or sexually oriented. Cyberbullying is to be reported 
to Administration immediately.  
  
  

STUDENT SEXUAL HARASSMENT POLICY 
(Employee-Student and Student-Student) 

   
Resurrection Christian School is committed to maintaining an academic environment in which 
all individuals treat each other with dignity and respect and which is free from all forms of 
intimidation, exploitation, and harassment, including sexual harassment. Anyone who violates 
this policy will be subject to discipline, up to and including termination or expulsion.   

 
 
Definition of sexual harassment:   
“Sexual harassment” means unwelcome sexual advances, requests for sexual favors, and 
other verbal, visual, or physical conduct of a sexual nature made by someone from or in the 
work or educational setting, under any of the following conditions:   

 Submission to the conduct is explicitly or implicitly made a term or condition of an 
individual’s academic status or progress.   

 Submission to, or rejection of, the conduct by the individual is used as the basis of 
academic decisions affecting the individual.   

 The conduct has the purpose or effect of having a negative impact upon the individual’s 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment.   
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 Submission to, or rejection of, the conduct by the individual is used as the basis for any 
decision affecting the individual regarding benefits and services, honors, programs, or 
activities available at or through this school.   

   
What to do if a student experiences or observes sexual harassment:   

 Student(s) who feel that they have been subjected to conduct of a harassing nature are 
encouraged to promptly report the matter to a parent or church/school official.   

 Students who observe conducts of a sexually harassing nature are also encouraged to 
report the matter.   

     
Procedure for investigation of the complaint and for taking corrective action:   
When one of the school officials designated in this policy receives a complaint, he/she shall 
immediately inform the principal. The principal will direct an investigation. If the investigation 
confirms the allegations, prompt corrective actions shall be taken. The individual who suffered 
the harassing conduct shall be informed of the corrective action taken. In addition, any 
employee or student found to be responsible for sexual harassment in violation of this policy 
will be subject to appropriate disciplinary action up to and including expulsion or termination. 
The severity of the disciplinary action will be based upon the circumstances of the infraction.   
 

ATHLETICS AND ACTIVITIES 
   

PHILOSOPHY 
Athletics and activities are an essential part of RCS’s educational program. At RCS, athletics 
and activities are important, but academics come first. Please note eligibility guidelines and 
rules set by CHSAA below. Participation in athletic and activity programs contribute to the 
development of good sportsmanship, Christian character, teamwork, physical development, 
and coordination.   
   
General expectations for students participating in athletics/activities and representing their 
school:     

 All participating students are expected to place their academic school day above all else 
and devote their attention to achieving in the classroom.   

 As a representative of RCS, a participating student is expected to act on and off campus 
in a manner that honors Christ, family, and RCS.   

 The participating student’s personal appearance should reflect cleanliness and concern 
for his/her wellbeing, as well as concern for those with whom he/she is associated.   

 All participating students are expected to set a positive example for the total student body, 
conducting him/herself always as a prudent human being, honoring Christ, and 
endeavoring to be a leader regarding all school policies governing student behavior.   

   
 

ATHLETIC PARTICIPATION 
No student will be permitted to practice or compete on any athletic team until he/she has 
uploaded all forms to proper athletic platform; these forms include:   

 CHSAA Physical History Form  
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 CHSAA Physical Evaluation Form  
 CHSAA Parent Permit for Athletic Participation  
 CHSAA Bylaws Parent and Student Information  
 Sample Warning to Students and Parents  
 RCS Athletic Contract Acknowledgement Form  
 Student Information Form  

   

CONDUCT AT ATHLETIC EVENTS 
At all athletic contests, students and parents are expected to demonstrate good sportsmanship 
to officials, students, and patrons.  Students and parents are reminded that unsportsmanlike 
conduct creates a bad impression of the students, parents, the school and the relationship they 
all have with Jesus Christ.  RCS has the authority to enforce good sportsmanship.    The basic 
fundamentals of good sportsmanship include:   

 Knowing and understanding the rules of the contest   
 Showing respect for the officials, including accepting their decisions   
 Showing respect for the opponents at all times   
 Recognizing and appreciating the skills of all students participating in the contest   
 Maintaining self-control at all times   
 Showing a positive attitude in cheering and school spirit   

  

CLASS ATTENDANCE 
Student athletes and students participating in activities must be in attendance for at least one-
half of their daily classes in order to compete or practice that day, unless an advance approval 
for absence is on file in the Main Office. The student’s parent or legal guardian must give 
advance approval. Being a student-athlete is both a privilege and responsibility. Our athletes 
are our ambassadors. As such, they are accountable for their actions and the implications of 
those actions. Student-athlete behavior during the school day may affect their ability to 
participate in practice or competition. Discretion will be up to the coach and athletic 
administration.   
  

ELIGIBILITY 
Eligibility standards are consistent for all schools belonging to the Colorado High School 
Activities Association (CHSAA). Every athlete and activity participant at RCS will have their 
academic performance and citizenship monitored on a weekly basis during their season. The 
student must enroll in a minimum of five credit hours, must be subject to regular 
coach/teacher/administrative reviews, and cannot have two D’s or one F during any given 
weekly review. Citizenship grades are included and semester grades take precedence over 
quarter grades when applicable.   
   
On a weekly basis, teachers report the current grades of every athlete to the athletic/activities 
department. If a student becomes ineligible, he/she cannot participate in any game/competition 
for one week until the next periodic review. Coaches also reserve the right to withhold practicing 
time and/or require special tutoring for ineligible players.   
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SEMESTER ELIGIBILITY 
To be eligible to represent RCS in athletics and activities, a student must:   

 Have passed a minimum of 4 Carnegie credit hours the proceeding semester.   
 Transfer students ARE subject to the guidelines and rules dictated by the Colorado High 

School Activities Association (CHSAA).   
 Must not have turned 19 years old before August 1st.   
 Not have dropped out of school.   
 Not play more than four seasons in any sport during high school.   

   

STUDENT ACTIVITIES 
  

FINE ARTS PROGRAM REQUIREMENTS 
 A major function of our fine arts classes is performances and presentations. Students must 
participate and attend all programs associated with his/her class (music productions, banquet, 
concerts, shows, etc.). Failure to do so may result in a significant grade reduction. Parents must 
request an exemption, in writing to the teacher, for students to not attend major productions, 
concerts, etc.   
    

FORMATION OF A SCHOOL CLUB 
The school administration authorizes the formation of school clubs/activities. Any group wishing 
to organize a club/activity should plan the following:   

 To have aims, ideals, goals, and activities that are of constructive value to that group in 
particular and to the school in general   

 To have a member of the RCS faculty as one of its advisors   
 To have equal opportunity for eligible RCS students who might desire membership   
 To develop and present application for approval to the Activities Office   

   

FIELD TRIPS/RETREATS 
Field trips/Retreats require a Field Trip Permission Form for each trip. Daily classroom dress is 
required unless specific attire is required per the field trip event.  Any fees associated with the 
trip will be charged through FACTS.  If a chaperone is required, he/she will need to meet the 
approved volunteer requirements.   
   

POLICY/PROCEDURE CHANGES 
The school reserves the right to change any policy or procedure contained in this handbook at 
the school’s sole discretion.   
  
   

RCS PARENT STATEMENT OF COOPERATION 
Please read the following Statement of Cooperation carefully before enrolling child(ren) at RCS. 
It is our desire to work together with families and Christ to form a cord of 3 strands that cannot 
easily be broken to equip children to be disciples of Jesus Christ and to impact the world. 
(Ecclesiastes 4:12b)  
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By signing this Statement of Cooperation, Parents/guardians are forming a covenant 
relationship with RCS by which they promise to work together using Biblical standards for 
conduct and problem-solving.  
  
General Statement of Support:   
I acknowledge and accept the educational and spiritual standards of this school. I understand   
that attendance at RCS is a privilege, and not a right, which may be forfeited by any 
student/parent not conforming to the adopted standards of conduct.  
  
Conduct Code: I agree to:  

1. Abide by the policies and decisions made by the RCS School Board, administration, and 
teachers.  

2. Speak the truth in love. (Ephesians 4:15)  
3. Treat others with dignity and respect.  
4. Not post defamatory, offensive, or derogatory comments regarding RCS or any 

student/parent/RCS Staff, on all social media sites.  
  
Conflict: I agree to:  

1. Pray for humility and wisdom when conflict arises.  
2. Plan all words carefully (think of how one would want to be confronted).  
3. Choose the right time and place (talk in person whenever possible).  
4. Assume the best about the other person until all facts to prove otherwise.(Prov. 11:27)  
5. Listen carefully.(Prov. 18:13)  
6. Speak only to build others up. (Ephesians 4:29)  
7. Commit to finding a solution.  
8. Have the goal to work toward forgiveness and reconciliation.  

 
  
Doctrine: I agree to:  

1. Keep doctrinal controversy out of the school at all times.  
2. Keep denominationalism out of the school at all times. (I Corinthians 13, Galatians 5:13-

15, Ephesians 4:1-7)  
 
School Liability: I agree to:  

1. Hold the school and its agents harmless for any liability to my child or any other guardian 
or parent thereof because of any claims on behalf of my child against the school or any 
agent thereof because of any injury or alleged injury to my child.   

2. I release the school from all liability, except willful or criminal misconduct or gross 
negligence, while my child is under school care and responsibility.  

 
Finances: I agree to: 

1. Not have any outstanding unpaid tuition at any other school or preschool within or 
outside Colorado.  

2. Read the copy of the RCS Tuition and Fees Policies and accept the conditions.  
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3. Pay tuition on time; if tuition is 30 days overdue, my child will not be able to attend school 
and that report cards, diplomas, and student records may be withheld if required 
payments are not made or arranged.  

4. Pay late fees if they are assessed.  
5. Accept whatever lawful means RCS chooses to collect any amount owing, including 

reasonable attorney fees, collection agency fees, late fees, interest, etc.  
  
Discipline: I agree to:  

1. Give RCS the authority to make and enforce classroom and school regulations in a 
manner consistent with Christian principles and discipline as set forth in the Scriptures.  

2. Cooperate by instructing, admonishing, warning, guiding, and as necessary disciplining 
my child in the home.  

3. Support the school’s disciplinary decisions and actions.  
4. Finally, I understand that a student who persists in unacceptable conduct will not be 

permitted to remain at RCS.  (Prov. 13:24, 22:6, 23:13, 14, 29:15-17, Ephesians 6:1-3)        
       
Non-discrimination: I agree to:   
RCS does not discriminate on the basis of race, color, national ethnic origin, or sex in the 
administration of educational policies, admissions policies, scholarship programs, and athletic, 
or other school-administered programs.   
  
Marriage, Sexuality, and Gender Identity: I believe:  

1. God has established marriage as a life-long, exclusive relationship between one man and 
one woman and that all intimate sexual activity outside the marriage relationship, whether 
heterosexual, homosexual, or otherwise, is immoral and therefore sin.  (Genesis 2:24-25, 
Exodus20:14, Exodus, 22:19, Leviticus 18:22-23, Leviticus 20:13, 15-16, Matthew 19:4-
6, 9, Romans 1:18-31, I Corinthians 6:9-10, 15-20, I Timothy 1:8-11, Jude 7)   

2. God created the human race, male and female, and that all conduct with the intent to 
adopt a gender other than one’s birth gender is immoral and therefore sin.  (Genesis 1:27, 
Deuteronomy 22:5)    

                  
Damages: I agree to:  

1. Accept responsibility for damages caused by my own child or me.  
2. Pay assessments made to cover damage to school property, or private property, 

whether willful or accidental.    
                      
Christian Reconciliation in Lieu of Lawsuits: I agree to:  

1. Waive my right to a lawsuit for any cause other than criminal behavior.  (I Corinthians 
6:1-8)  

2. Immediately upon recognition of any claim, dispute, or conflict arising from or related to 
this agreement between me and RCS or any of its employees to communicate 
personally and in writing to the Superintendent of RCS the fact the conflict exists and 
will require immediate attention of both parties.  

3. Seek a solution to the conflict through discussion, prayer, and negotiations.  
4. If the above does not resolve the claim, I will, with RCS, settle such claim, dispute, or 

conflict by mediation and if necessary, legally binding arbitration in accordance with the 
Rules of Procedure for Christian Conciliation of the Institute for Christian Conciliation.  
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Judgement upon an arbitration decision may be entered in any court otherwise having 
jurisdiction.                             

 

STUDENT STATEMENT OF COOPERATION 
All students admitted to RCS must agree to and sign this Statement of Cooperation.   
   
I agree to follow all the rules and policies of the school, to honor, respect, and obey the 
teacher(s), school staff, and principal, and to do all I can to grow spiritually, socially, and 
academically. As a student at RCS, I also promise:   
   

1. To practice honesty, truthfulness, and responsibility.   
2. To show respect to my fellow students, guests, visitors, and teachers.   
3. To be present and on time to school.   
4. To bring all necessary materials to class and be prepared for class.   
5. To talk positively to my classmates, teachers, and school staff refraining from all vulgar 

and abusive language including personal put-downs, cutting remarks, harassment, or 
obscene body language.   

6. To be kind to my classmates, teachers, and school staff.   
7. To follow the school appearance code.   
8. To not bring distractive or inappropriate items to school.   
9. To not bring things like knives, weapons, matches, lighters, laser pointers, fireworks, etc. 

to school or a school function at any time.   
10. To abstain from involvement in or even the appearance of involvement in improper 

activities (tobacco, alcohol, drugs, illegal conduct, immorality, gangs, physical violence 
or aggression, lying, cheating, stealing, etc.).   

11. To fully follow the guidelines and policies in the RCS Parent/Student Handbook and 
those set by my teachers.   

   
   


